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PERSONNEL POLICY

GENERAL STATEMENT OF POLICY:

SECTION 1 - PURPOSE:

The purpose of these rules and policies is to establish procedures for personnel practices in
regard to the full-time and permanent part-time of the Town in such a manner as to provide for:

A. The economic and efficient operation of Town Services.

B. Fair and equal opportunity for and qualified applicant to enter Town employment on the basis
of demonstrated merit and fitness as ascertained through fair and practical methods of selection.

C. The Town of Wolfeboro is an Equal Opportunity Employer (EOE). Discrimination is
prohibited against any person in recruitment, examination, appointment, training, promotion,
retention or in any other personnel action because of age, race, color, national origin, sex,
religion, disability or other non-merit factors protected under federal or State law. All employees
are expected to support the principles of equal opportunity in the workplace. Any person has the
right of appeal to the Board of Selectmen, or the Police Commission in any case of such alleged
discrimination.

D. The Town of Wolfeboro is committed to complying with all applicable provisions of the
Americans with Disabilities Act (ADA) and New Hampshire law. It is the Town of Wolfeboro’s
policy not to discriminate against any qualified employee or applicant with regard to any terms
or conditions of employment because of such individual’s disability, so long as the employee can
perform the essential functions of the job with or without reasonable accommodations.

E. The recruitment, appointment, compensation, promotion, transfer, lay-off, removal and
discipline of town employees shall be vested with the Town Manager.

SECTION 2 - APPLICATION OF RULES:

A. The rules and regulations in this Personnel Policy apply to the full-time and permanent part-
time positions of the Town.

B. On any application of rules, excluding those applicable by statute to the Police Department, if
the Department Head and the Town Manager, can not agree on the interpretation of any of the
general policies contained in the following rules, the matter may be referred to the Board of
Selectmen for determination. The Board of Selectmen, after a review of all facts, shall make a
decision in the best interest of an efficient Town service.

C. In any instances in which procedures under these policies are in conflict with statutes of the
State of New Hampshire relating to the establishment of a Wolfeboro Police Commission, and its
operation, the statutes shall prevail.



D. Masculine nouns or pronouns, as used in these policies, shall be deemed to include the
feminine also.

SECTION 3 - CHANGES:

Any changes in these rules and policies shall be only as a result of action taken by the Board of
Selectmen.

RULES AND POLICIES:

SECTION 1 - EMPLOYMENT:

A. Hiring Authority: Each Department Head is authorized, with the approval of the Town
Manager and with budgetary limitations, to employ sufficient personnel to accomplish the
mission of the department. However, no Town employee shall regularly supervise another Town
employee if the supervisor is an immediate family member to the subordinate. No Town
employee shall influence or attempt to influence the hiring, transfer, promotion, direction of
work, discipline or the adjustment of a grievance of an immediate family member also employed
by the Town. Immediate family shall be defined as the spouse, son, daughter, father, mother,
brother, sister, aunt, uncle, or grandchildren of the employee or the employee’s spouse. Neither
shall any active Town employee serve as a contractor to any Town Department.

B. Request for Employees: A Department Head may fill a vacant position or petition the
creation of a new position by submitting request in writing to the Town Manager for approval.
The request to fill an existing position shall:

1. State the established job title and wage grade.
2. Name the employee last occupying that position.
3. Indicate the requested date of implementation.

The request to create a new position shall:
1. State the proposed job title and wage grade.
2. Include a complete job description.

3. Indicate the proposed effective date.

C. Methods of Filling Vacancies:

Vacancies are to be filled with individuals satisfying the defined position requirements and also
successfully passing any prescribed tests or examinations. Position related qualifications being
equal, the order of preference in filling a vacancy shall be:

1. From within the department having the vacancy.
2. From the town employee population at large.
3. Through public notice.



A vacancy that is not filled by existing department personnel will be posted on the bulletin
boards of every other Town departments for a minimum of five working days. Such notices will
not be lowered without the approval of the Town Manager, at the request of the initiating
department head. An employee reassigned to fill a vacancy retains any and all rights to
accumulated leave time, and other benefits.

Temporary employees may be hired in an emergency prior to advertising in the press.
Every applicant shall complete an application form as prescribed by the Town Manager.

No applicant will be employed until he has successfully passed a physical examination, related to
job requirements, as determined by the Town Manager and the Department Head, the cost of
which shall be defrayed by the Department. No vacancy will be filled until the applicant has
successfully completed such job-related test procedures, if any, as determined by the Department
Head.

D. Probationary Period: Appointments to any vacancy in a full-time job shall be temporary and
subject to a probationary period of not more than nine months, or, as determined by the
Department Head with the approval of the Town Manager. During this probationary period,
employment may be terminated either by the Town or by the employee without prior notice.
Any reassigned Town employee who fails to qualify during his probationary period in the new
position, shall revert to his previous position. Any other appointments contingent upon or related
to such assignment shall be probationary and not be permanently filled until the reassigned
employee has established his status within the time limits provided herein. At least two weeks
prior to the end of the probationary period, the Department Head, in such a manner as the Town
Manager may prescribe, shall report his analysis of the employee's work performance and his
recommendation on permanent employment to the Town Manager. During the probationary
period of a new employee, leave time, and all other benefits and rights accrue only if the
employment becomes permanent.

SECTION 2 - CLASSIFICATION PLAN:

See Thornton & Associates Classification and Pay Plan, September, 2008.

SECTION 3 - COMPENSATION PLAN:

A. Annual Review: The Town Manager with the Board of Selectmen shall conduct an annual
review to consider the operation of the compensation plan and to adopt the plan to the changing
needs of the Town service. Said annual review shall be completed by September 15" of each
year.




B. Rates of Pay: Shall be as established by the Town Manager.

Should a new position be introduced into the Town service, a new and appropriate rate will be
established by the Town Manager under RSA 37:6.

1. Exempt (Salaried) Positions: The following positions are deemed to be exempt
(salaried) positions: Town Manager, Executive Assistant to the Town Manager, Finance
Director, Finance Officer/Human Resources Coordinator, Tax Collector, Town Clerk, Police
Chief, Police Lieutenant, Fire Chief, Deputy Fire Chief, Director of Public Works and Water &
Sewer Utilities, Assistant Director of Public Works and Water & Sewer Utilities; Solid Waste
Superintendent, Director of Electric Department Operations, Electricity Utility Services
Technician, Code Enforcement Officer, Director of Planning and Development, Director of
Parks and Recreation Director, Assistant Director of Parks and Recreation, Library Director, and
Children’s Librarian.

2. Starting Rates: The minimum rate of pay shall normally be paid upon appointment to
the job.

However, subject to the approval of the Town Manager and the Board of Selectmen, original
appointments at a rate above the minimum may be made whenever such action is deemed to be
in the best interest of the Town service.

3. Re-employment: If a former employee is re-employed within a period of ninety (90)
days of separation, the Town Manager may make an appointment at the same rate of pay the
employee had been receiving at the termination of service.

4. Annual Evaluation: Each employee in Town service shall, annually, have his job
performance evaluated by his supervisor. Said evaluation shall be completed by no later than
September 30" of each year and shall be on a form determined most appropriate for each
department. A copy of the evaluation will be placed in the employee's personnel file and will be
available for the employee's inspection. Further, the employee must sign the evaluation and
indicate whether or not he chooses to challenge the rating.

5. Length of Service Stipend: For those employees eligible to receive a length of service
stipend, the Town will remit such stipend to the eligible employee in accordance with Appendix
C the week following the employee’s full-time anniversary date of hire.

SECTION 4 - WORK SCHEDULE:

A. Regular Works Schedules: The hours worked by non-salaried employees will be recorded on
departmental time clocks.

The normal work schedule for the various departments in the Town service are as
follows:



Department Hours/Day Hours/Week Days/Week

Electric 8* 40 As scheduled
Fire As scheduled As scheduled As scheduled
Police 8 40 As scheduled
Recreation As scheduled As scheduled As scheduled
Town Offices 7 35 As scheduled
Public Works 8 40 As scheduled

* except the Department’s clerical position, which is a 7 hour/day position

B. Overtime: With the exception of the Fire Department, time worked over forty (40) hours per
week will be paid at 1 1/2 times the base hourly rate. Regular Fire Department personnel,
excluding the Department Head, will receive straight time pay for an average of forty-eight (48)
hours per week and overtime rates thereafter. Unless in conflict with government statute, no
salaried employee, as defined in Section 3, Article B(1), shall be paid for overtime work.
Standby pay will be made available to those departments, which by the determination of the
Town Manager, have functions which require it.

SECTION 5 - BENEFITS:

A. Leave Time

1. Full time employees shall be credited with leave time based upon the following
criteria: (a.) Years of continuous service; and (b.) Scheduled hourly work week. See Appendix
A for computation of leave time accrual.

Leave time can be used for the following purposes:

1.) Vacation

2.) Sick

3.) Personal

4.) Bereavement

5.) Maternity/Paternity

6.) Injury/Disability (On and off the job)
7.) Family and Medical Leave

2. Permanent part-time employees shall be credited with leave time at a rate of two (2)
hours per week. A permanent part-time employee is an employee who is scheduled to work
fifty-two (52) weeks per year and is scheduled to work a minimum of 1,000 hours per year. (e.g.
part-time meter readers).

3. The schedule for leave for vacation shall be the responsibility of each Department
Head subject to the approval of the Town Manager. Employees shall give supervisors or
Department Heads adequate notice prior to the time the employee wishing to take leave for
vacation. Final authority to grant leave shall be vested with the Town Manager. Department-
wide seniority shall prevail in cases where requests are similar or overlapping. No employee
shall, without prior specific approval by the Town Manager, take more than three (3) full
calendar weeks of leave at any one time. All employees shall be required to take a minimum of
two weeks of Earned Time as vacation per calendar year, which shall be defined as 70 hours of



leave time in the case of 35 hours/week employees, 80 hours of leave time for 40 hours/week
enployees, and 96 hours of leave time for 48 hours/week employees. Any employee failing to
take the required two weeks of Earned Time as vacation in any given calendar year shall forfeit
the difference between the vacation actually taken and 70 hours, 80 hours or 96 hours of earned
time respectively. The Town Manager may grant exceptions under extenuating circumstances.

4. An employee may utilize leave time in the event of illness, and medical and dental
appointments. Each employee is obligated to notify his Department Head or immediate
supervisor daily of such employee’s absence from work, unless such employee is in the hospital
or under the care of a licensed physician.

In the case of employee illness, the employee shall be required to furnish a certification from an
attending physician for all consecutive days of absence in excess of three (3) working days or
five (5) calendar days. Such employee, prior to returning to work, shall ensure that the
certification allows for a return to the duties of the position occupied.

5. Leave for maternity/paternity purposes shall commence at a reasonable time prior to
birth as recommended by the attending physician and shall extend for a period not to exceed six
(6) months after birth. Any employee who has been granted a leave of absence for
maternity/paternity reasons, who fails to return to work upon the expiration of such leave shall be
deemed to have voluntarily terminated employment. An employee who takes maternity/paternity
leave of absence may use accrued leave time. The employee, prior to returning to work, shall
provide the employer with a certification that the employee is able to perform his/her regular
duties.

6. If the employee so elects, he/she may utilize leave time to supplement the short-term
and long-term disability policy benefit, as described elsewhere in the agreement. Leave time
may also be utilized to supplement the Workers Compensation Insurance Benefit as prescribed
by State law. In both cases, it is the intention that employee can use leave time to supplement
benefits in order to receive 100% of the pre-injury/pre-disability weekly compensation.

7. Leave time may be continuously accrued, up to a cap of 200 hours for permanent part-
time employees, 350 hours for 35 hour/week employees, 400 hours for 40 hour/week employees,
and 480 hours for 48 hour/week employees. Employees who have accumulated more than 200,
350, 400 hours, or 480 hours respectively prior to the adoption of this provision will not lose that
leave time, but their accruals will be reduced until reaching the 200/350/400/480 hour caps. If an
employee transfers or occupies other positions with the Town’s work force, leave time will
continue to be based upon unbroken years of service with the Town of Wolfeboro. Upon
severance of employment with the employer, the employee shall be paid for unused leave time
based upon the employee’s current hourly wage to a maximum of 200 hours for permanent part-
time employees, 350 hours for 35 hour employees, and 400 hours for 40 hour employees, and
480 hours for 48 hour employees. Employees hired on January 1, 2011 or later will not be
eligible for leave time payout upon severance of employment.

8. Abuse of leave time shall be grounds for disciplinary action.



B. Holidays: The following official holidays shall be granted with full pay:

New Year's Day Columbus Day

Martin Luther King/Civil Rights Day Veterans’ Day
Presidents Day Thanksgiving Day
Memorial Day Day after Thanksgiving
Fourth of July Day before Christmas
Labor Day Christmas Day

Should work be required on any official holiday, the Department Head shall determine whether
to grant an alternate day off or to grant pay at standard overtime rates in addition to the paid
holiday. Regular Fire Department personnel, excluding the Department Head, will be reimbursed
as follows: (a) if an employee does not physically work the holiday, reimbursement shall be
based upon 9.6 hours at straight time for each holiday granted; (b) for the hours physically
worked, an employee will be reimbursed at the rate of one and one-half (1 1/2) his hourly rate of

pay.

C. Civil: Any employee shall be given time off without the loss of pay or annual vacation days
when performing jury duty or when subpoenaed to appear before a court, commission or public
body. If called for jury duty, the employee shall be paid the difference between his regular pay
and any jury fees to which he may be entitled.

D. Military: Any employee who is absent due to service in the armed forces of the State or
nation, in an active or reserve status, shall be entitled to all the benefits and privileges granted by
existing or future laws. Any such employee shall continue to accumulate seniority during such
absence. Should the employee not return to Town service after a military leave, his accrued
leave time shall be paid to him.

E. Medical and Insurance Benefits
Effective January 1, 2013, the Town will offer the following health insurance plans or their
equivalents to its full-time employees:

A. SchoolCare Open Access + Single, 2-Person, and Family

B. SchoolCare HMO Single, 2-Person, and Family

C. SchoolCare POS (OA) Single, 2-Person, and Family

The Town and employee contributions toward the costs of these health insurance plans is set as

follows:
Effective July 1, 2015:

SchoolCare Open Access + Town pays 91.5% of cost of School Care
HMO Plan, employee pays balance of costs.
SchoolCare HMO Town pays 91.5% of costs, employee
pays 8.5%
SchoolCare POS (0OA) Town pays 91.5% of cost of

SchoolCare HMO plan, employee
pays the balance of cost.



The Town and employee contributions toward the cost of employee dental insurance are set at
91.5% and 8.5%, respectively, of the cost of SchoolCare Dental Option 1 or Dental Option 2 for
Single, 2-Person, and Family plans.

Effective July 1, 2016:

SchoolCare Open Access + Town pays 90% of cost of School Care
HMO Plan, employee pays balance of costs.
SchoolCare HMO Town pays 90% of costs, employee
pays 10%
SchoolCare POS (OA) Town pays 90% of cost of

SchoolCare HMO plan, employee
pays the balance of cost.

The Town and employee contributions toward the cost of employee dental insurance are set at
90% and 10%, respectively, of the cost of SchoolCare Dental Option 1 or Dental Option 2 for
Single, 2-Person, and Family plans.

Effective

Effective with the fourteenth (14™) payroll period in 2008, any differential compensation that
employees were receiving under the previous Medical and Insurance Benefits provisions of this
document will be frozen and rolled into the employee’s compensation, and differential
compensation is abolished.

Employees receiving additional compensation in *07 for opting out of Town health insurance
will have those opt-out payments frozen and they will continue to receive such payments as a
stipend, unless they opt in to Town health insurance, at which time such opt-out payments will
be discontinued. After January 1, 2008 existing employees or new employees opting out of
participation in Town health insurance will receive a stipend of $2,500, and employees opting in
for Town health insurance benefits will not receive any differential compensation.

Employees shall be provided a cafeteria-type arrangement, pursuant to applicable federal and
state law. Employees must enroll in a medical insurance and/or dental insurance plan unless
such employee provides proof of coverage (e.g. insurance card). The explanation of the
employee’s benefits after retirement are found in the current attached New Hampshire
Retirement Brochure for Group I and Group II employees found at the end of the Personnel
Policy.

If the Town determines that comparable coverage under a different provider or program is
available, the Town Manager may, at his sole discretion, switch health insurance coverage to that
provider or program. In such event, the Town Manager shall provide the Union and the
employees with adequate advance notice of the proposed plan and shall fully consider any timely
input or concerns related thereto expressed by the Union or employees prior to implementation
of the change.

F. Disability Insurance




The Town shall provide a group insurance policy for short-term and long-term disability events.
The Town shall pay 100% of the premiums for same.
G. Injury and Accident

1. On the Job: The Town pays the premium for Workers Compensation Insurance for
employees for the purpose of sustaining a level of compensation in accordance with current state
law, rule or regulation, as a result of an injury sustained in the line of duty. In order for any
employee to maintain his’her weekly wage, the employee may use accumulated leave time to
supplement the payment made by the Workers Compensation carrier. All employees are
obligated to report, within twelve (12) hours, to the Department Head, any and all injuries or
accidents sustained in the line of duty. Not withstanding anything in this section to the contrary,
all aspects of handling Workers Compensation claims shall be in strict conformity with current
applicable statutes, either state or federal.

2. Temporary Alternate Duty

In compliance with RSA 281-A:23-b, the Town of Wolfeboro will provide temporary
alternative work opportunities to all employees disabled by either a work-related or non-work
related injury or illness. Subsequent to said injury or illness and as soon as an employee’s
treating physician has released him/her to lighter duties than his/her current position requires,
employees will be called upon to return to Town employment in a temporary alternate duty
position. Such Temporary Alternate Duty assignment may be to different duties or a different
work schedule and may include assignment to a different division or position in a Department.

H. Life Insurance: The Town shall provide term life insurance in an amount of $50,000.00
($100,000.00 for Town Manager) for each employee, with the Town paying the premium
therefore. The employee shall provide such information, including designation of beneficiary, as
may reasonably be required.

SECTION 6 - LEAVES OF ABSENCES:

A. With Pay:

1. A Department Head may, with the approval of the Town Manager and the Board of
Selectmen, approve a leave of absence, with full or partial pay, for any continuing full-time
employee in Town service in order to permit him to attend school or in any other approved
manner to devote himself to improve in the knowledge or skills required in the performance of
his work. Prior to taking any leave granted under this clause, the employee shall sign an
agreement to re-enter the Town service, following expiration of the leave, for a period not less
than twice then length of the leave.

B. Without Pay:

1. General: A permanent employee, upon proper application in writing and upon written
approval by the Department Head, may, with the further approval of the Town Manager and the
Board of Selectmen, be granted a continuous leave of absence without pay for a period not to
exceed three months. Such leave, however, shall not be granted until all the employee's leave



time has been exhausted. Extensions of leave for additional periods may be granted in
exceptional cases, subject to the same approvals. No hours of leave time may be accrued during
a leave of absence without pay. At the expiration of such leave, the employee shall be reinstated
in Town service without loss of any of his rights. Failure on the part of an employee to report for
work promptly at the expiration of the leave, except for satisfactory reasons submitted in
advance, shall be cause for dismissal.

C. Family and Medical Leave

Eligible employees may take up to twelve (12) weeks of unpaid family/medical leave within a
12-month period and be restored to the same or equivalent position upon return to work. The
exception to the twelve (12)-week rule is for the spouse, son, daughter, step child, parent, present
in-law or next of kin of a covered service member who is recovering from a serious illness or
injury sustained in the line of duty while on active duty; such employees are entitled to up to
twenty-six (26) weeks of leave in a single twelve (12)-month period to care for the service
member. This time will be tracked beginning on the first day of leave. To be eligible for
family/medical leave, you must have worked for the Town for at least twelve (12) months and
must have worked at least twelve hundred fifty (1,250) hours in the past twelve (12) months.

Eligible employees may take family/medical leave for any of the following reasons:

A - the birth of your child and in order for the child (leave must be taken within 12
months of the birth);

B — the placement of a child into your home for adoptive or foster care (leave must be
taken within 12 months of the placement.

C- to care for your spouse, parent, minor child, or adult child (when the adult child is not
capable of self care and the employee is needed for such care) with a serious health
condition; or

D — due to your own serious health condition which renders the employee unable to
perform the functions of his or her position.

E — to care for your spouse, son, daughter, parent, or next of kin who is a covered service
member and is recovering from a serious illness or injury sustained in the line of duty
while on active duty.

F — any qualifying exigency arising out of the fact that the spouse, son, daughter, or
parent of the employee is on active duty, or has been notified of an impending call to
active duty status in support of a contingency operation.

The Town has the right to designate FMLA leave any time an eligible employee requests time
off for a qualifying reason, For example, if an eligible employee suffers a work-related injury
that qualifies as a serious health condition, the Town has the right to designate any time away
from work as FMLA leave.
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Tracking Leave: As stated above, an eligible employee is entitled to FMLA leave during any
twelve (12) month period. That twelve (12) month period is defined as a “rolling” twelve (12)
month period measured backward from the date an employee begins an FMLA leave. In other
words, the number of weeks an employee has available upon the beginning of a FMLA leave
will be twelve (12) weeks less the number of FMLA leave weeks taken in the twelve (12) month
period prior to the beginning of the current FMLA leave. For example, if an employee used four
weeks beginning February 1, 2010, four week beginning June 1, 2010 and four weeks beginning
December 1, 2010, the employee would not be entitled to any additional leave until February 1,
2011. Beginning on February 1, 2011, the employee would be entitled to four additional weeks;
and so on.

FMLA leaves for the birth or placement for adoption or foster care of a child, as described in
paragraphs A and B above, must be taken all at once unless otherwise agreed to by the Town. If
medically necessary, FMLA leaves due to illness as described in paragraph C and D above may
be taken on an intermittent or reduced leave schedule. If FMLA leave is requested on this basis,
however, the Town may require the employee to transfer temporarily to an alternative position
which better accommodates periods of absence or a part time schedule, provided that the position
has equivalent pay and benefits.

Employees taking intermittent or reduced schedule leave will be paid for the time they work, and
the leave time away from work will be charged against the employee’s accumulated leave time,
unless the employee has exhausted his leave time accumulation, in which case the Family
Medical leave shall be an unpaid leave. If you are a salaried employee who has taken either
intermittent of reduced schedule leave and you have exhausted your accumulated leave time, the
Town will adjust your salary based on the amount of time actually worked.

Employee Benefits: Employees shall use any accrued leave time during an approved FMLA
leave, unless the employee has exhausted his accumulated leave time, in which case the FMLA
leave shall be an unpaid leave. The substitution of paid leave time for unpaid leave time does
not extend the 12-week FMLA leave period. Also, FMLA leave may run concurrently with
other types of leave, such as maternity leave.

During an approved FMLA leave, the Town will maintain an employee’s health benefits under
the same terms and conditions applicable to employees not on leave.

e If paid leave is substituted for unpaid FMLA leave, the Town will deduct the employee’s
portion of the health plan premium as a regular payroll deduction.

e If the FMLA leave is unpaid, the employee must pay his portion of the premium by
making arrangements with the Human Resources Coordinator. Health and other benefit

coverage may be canceled if premium payments are more than 30 days late.

e [f the employee elects not to return to work at the end of the leave, he will be required to
reimburse the Town for the cost of the premiums paid by the Town for maintaining
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coverage during the FMLA leave, unless he cannot return to work because of a serious
health condition or because of other circumstances beyond his control.

If the FMLA leave is for a condition that is covered under the Town short or long term disability
insurance, covered employees may apply for benefit coverage.

Benefit entitlements based on length of service will be preserved at the level earned as of the
commencement of the leave, but will not accrue further during the leave period. For example, an
employee on FMLA leave will not accrued additional leave time.

Requesting Leave: If your need for leave is foreseeable, such as the birth of a child or planned
medical treatments, you must give the Town Manager at least 30 days’ prior written notice. In
cases of planned medical treatment, please make efforts to schedule the treatment to avoid
disrupting the Town operations.

If the need for leave is not foreseeable, you must give notice to the Town Manager as soon as
practicable (within 1 or 2 business days of learning your need for leave). Failure to provide such
notice may be grounds for delaying or denying the leave. If you are not able to notify the Town
of the need for leave personally because of illness, you should ask someone else to call on your
behalf.

Medical Certifications: If you are on leave because of your own or covered family member’s
serious health condition, the appropriate health care provider must supply a medical certification.
Please obtain a medical certification form from the Human Resources Coordinator for the health
care provider to use. If possible, you should provide the medical certification before your leave
begins. If that is not possible, you must provide the medical certification within 15 days of
beginning your leave. If you do not provide the required medical certification in a timely
manner, your leave may be delayed or denied. If certification is not provided at all, the Town
will not be able to determine whether you are eligible for FMLA leave and your leave will be
denied.

The Town, at its expense, may required an examination by a second health care provider
designated by the Town. If the second health care provider’s opinion conflicts with the original
medical certification, the Town, at its expense may require a third health care provider agreed
upon by the employee and the Town to conduct an examination and provide a final and binding
opinion. The Town may also require subsequent medical re-certification. Failure to provide
requested re-certification within 15 days may result in delay of further leave.

Reporting While on Leave: You must contact the Town on a regular basis to provide updates
about the status of the medical condition and your intention to return to work. In addition, you
must give notice as soon as practicable (within two business days if feasible) if the dates of leave
change or are extended or initially were unknown.

No Work While On Leave: The taking of another job (including self-employment) while on

FMLA leave or any other authorized leave may lead to disciplinary action, up to and including
termination of employment.
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SECTION 7 - SUSPENSION, DEMOTION AND DISCHARGE:

A. Suspension: Each immediate supervisor as set forth by job description, may, at his discretion,
suspend without pay an employee for disciplinary reasons, or other just cause, for a period not to
exceed three (3) working days. The conditions of such suspension shall be fully documented
with one copy being presented to the employee, one to the Department Head, and the original to
the Town Manager. The employee shall have the right to appeal such suspension through the
appeal procedure set forth in Article E of this section. In the context of these Rules and Policies,
"just cause” is deemed to include, but not limited to, the following: stealing; immoral behavior;
willful destruction of Town property; subversive actions against the Town, state or nation;
drunkenness or consumption of alcoholic beverages during working hours; illicit use of
controlled drugs during working hours; a pattern of insubordination; absent without leave and
without good reason; a pattern of failure to efficiently and properly perform ones duties.

B. Demotion: A Department Head may demote an employee for inefficient performance of his
duties or for other good cause. Documented in writing with copies to the Town Manager.

1. Warning: The employee shall be warned in writing, and a copy filed with the Town
Manager at least four weeks prior to possible disciplinary demotion, that he will be subject to
such demotion unless he takes positive and successful action to remove the causes for which he
is warned.

2. Notification: A written statement of reasons for demotion shall be furnished to the
employee, and a copy filed with the Town Manager, at least 14 calendar days prior to the
effective date of action.

3. Pay Treatment: When such demotions are made, the employee's wages will be
adjusted to conform to the base pay scales of the position into which he is then placed.

C. Discharge: A Department Head may recommend to the Town Manager that an employee be
discharged for just cause. This recommendation may be verbal but shall be fully documented
within one working day. The Town Manager may delegate to the Department Head the
responsibility to write the discharge letter, or the Town Manager may issue the discharge letter.
The Department Head shall have the authority to suspend the employee, without pay, for a
period not to exceed three working days. The Town Manager, or in the event of an extended
absence of the Town Manager, the Selectmen, shall act on such request within these same three
days. The employee shall be provided with copies of all documentation pertaining to said
discharge and shall have the right to appeal such discharge through the appeal procedure set forth
in Article E of this section.

Any employee convicted of D.W.I. will be reduced to the next lower grade that does not require
a driver's license and will be paid at the reduced grade. Any employee now employed, who has
previously been convicted of a second D.W.I. offense and is convicted of D.W.IL. shall be
dismissed.
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D. Termination After Sickness or Accident: The Town complies with the Americans with
Disabilities Act (ADA), the Family and Medical Leave Act (FMLA), and New Hampshire’s anti-
discrimination law, RSA 354-A. After any absence in excess of any available leave, a Town
employee’s employment will be subject to immediate termination 5 days after being provided
written notice of the intent to terminate employment as a result of job abandonment. A disabled
employee (as defined in the ADA) may, upon receipt of the notice (or earlier) request additional
unpaid leave which will be granted or denied by the Town Manager after consideration and
determination whether additional unpaid leave, in the amount requested, would be a reasonable
accommodation of the employee’s disability under the ADA and/or other applicable federal and
state laws. The Town Manager or his designee will, in good faith, engage the employee in an
interactive process to determine the reasonability of the requested or alternative
accommodations.

E. Appeal Procedure: Any employee having been suspended or discharged, may appeal such
suspension or discharge, in accordance with the following steps. There shall, however, be no
recourse for an employee discharged during a probationary period or for at-will employees.

1. Emplovyee and Town Manager

a. The employee shall submit a request to the Town Manager for a hearing on the facts
pertaining to his suspension, or discharge within five (5) working days from the date
such action was taken against him.

b. The Town Manager shall schedule a hearing on the facts pertaining to the action
taken against the employee, said hearing to be held within ten (10) working days of
the date on which he received the employee's request for such hearing.

c. The Town Manager's decision may be appealed to the Board of Selectmen, in
writing, within five (5) working days of the date of the hearing. The Board of
Selectmen are to hold the hearing within ten (10) days of notification. The decision of
the Board of Selectmen shall be final.

SECTION 8 - SENIORITY:

A. Definition: Seniority shall be the length of continuous employment in Town service from the
date of hiring and shall be calculated on the basis of years, months, and days of such service.

B. Service Interruptions:

1. Should an employee's service with the Town be severed because of lay-off or force
reduction, prior seniority (and longevity benefits) will be retained upon re-entrance into Town
service.

2. Seniority rights (including longevity benefits) shall not be abridged should re-
employment occur following discharge for just cause.
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3. Properly approved leaves of absences, including military leave, but not including
Family and Medical Leave, shall not be considered as service interruptions.

SECTION 9 - LAY-OFFS:

A. General: A Department Head may lay off an employee in Town service when necessary by
reason of abolition of a position, changes in organization, lack of work, insufficient funds, or
similar reasons. Such lay-off shall not be considered to reflect discredit on the service of the
employee.

B. Procedure of Lay-Off: The Department Head shall first determine the position or positions to
be affected. Each employee in the same position or in similar positions or with similar job
qualifications. Such consideration will be made whether the other employees are in duty or a
leave status or engaged in work in another Department. Personnel on military leave will not be
affected. No permanent employees shall be laid off from any position while there are
emergency, part-time, temporary, or probationary employees in similar positions in the same
organization.

C. Order of Lay-Off: Except for instances of clearly outstanding ability, seniority will govern
the order of lay-off for employees having five or more years of Town service. Employees
having less than five years of service will generally be laid off on the basis of ability. Where
seniority is the basis for lay-off, demotion to a lower position for which the employee is qualified
shall be considered in lieu of lay-off.

D. Notice and Approval: In any case of proposed lay-off, the Department Head shall submit the
reasons therefore to the Town Manager in writing and shall obtain his approval. Following such
approval, the employee(s) affected shall be notified of the reasons in writing of the lay-off at
least 14 calendar days prior to the effective date thereof.

SECTION 10 - UNIFORMS AND SPECIAL CLOTHING:

A. Dress Uniforms/Work Uniforms: Dress uniforms which require dry cleaning, such as those of
the Police Department, will be supplied by the Department and maintained by the employee. If,
in the opinion of the Town Manager, regular work uniforms are required in certain positions,
they will be supplied by the using Department, and maintained by the employee as determined
by the Department.

B. Protective Clothing: Specialized protective clothing and foul weather gear will be supplied by
the Department.

C. Equipment: Adequate tools and materials necessary for the performance of the assigned tasks
will be supplied by and remain the property of the Department.

D. Identification Cards: Every Town employee will be issued a photo laminated 1.D. card within
fifteen (15) days of employment. The information on the card will include, but it not limited to:
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1. A recent front facing photo.

2. Personal emergency data (such as blood type).

3. Name and telephone number of the person or department that can be called to
verify the employee's identification.

The card shall be in the employee's possession during working hours. The card will remain the
property of the Town and will be surrendered to the Town at termination of employment.

SECTION 11 - PERSONAL EQUIPMENT:

In the event the Department Heads deems it necessary to use an employee's personal property or
equipment in the service of the Town, the Town Manager shall approve such use and set
remuneration, but only where the employee consents to such use. Such equipment or property
shall be included in the Town's liability insurance. Any such agreement shall be confirmed in
writing prior to actual use with both Town Manager and the employee signing the agreement.

SECTION 12 - HEARINGS:

A. Procedures: Any employee having an individual problem involving the interpretation of
application of any of the foregoing Rules and Policies may see adjustment in accordance with the
following procedural steps. There shall, however, be no recourse for an employee discharged
during a probationary period or for at-will employees.

1. Employee and Department Head:

a. The employee shall present to his Department Head all the facts pertaining to the
problem of incident.

b. The Department Head shall adjust the problem at once or within five (5) working
days, notifying the employee of the decision.

c. If a decision cannot be reached within this period, the Department Head shall, in
writing, notify the employee of the reason(s) therefore and when a decision will be
made.

2. Emplovee and Town Manager:

a. If the employee feels that a further review is justified, notification to that effect and
a statement of all the facts pertaining to the problem shall be made in writing to the
Town Manager within five (5) working days from the day of the employee was
informed of the decision.

b. The Town Manager shall review all the facts preferably with all parties concerned
present within five (5) working days from the day the problem was submitted to him.
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c. The employee and the Department Head concerned shall be notified in writing of
the decision reached or the reasons for any delay and the date when a decision will be
reached.

d. Procedures under this section and the following section, insofar as they relate to
problems arising in the Police Department, shall be under the jurisdiction of the Police

Commissioners rather than the Town Manager and the Board of Selectmen

3. Emplovee and Board of Selectmen:

a. If the employee feels that a further review is justified, notification to that effect and
a statement of all the facts pertaining to the problem shall be made in writing to the
Board of Selectmen within five (5) working days from the day the employee was
informed of the decision of the Town Manager.

b. The Board of Selectmen shall review all the facts, preferably with all parties
concerned present, within five (5) working days from the day the problem was
submitted to them.

c. The employee, the Department Head concerned, and the Town Manager shall be
notified in writing of the decision reached or the reasons for any delay and the date

when the decision will be given.

Enacted by the Wolfeboro Board of Selectmen
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APPENDIX A
Leave Time Accrual

Weekly Leave Time Accrual-35 Hour Work Schedule

Scheduled Accrual Hours Accrued
Term of Service Hours Percentage per Week
Oto 5 Years 35 10.00 % 3.50
5to 10 Years 35 11.00 % 3.85
10 to 15 Years 35 12.00 % 4.20
15 to 20 Years 35 13.00 % 4,55
20 to 25 Years 35 14.00 % 4.90
Over 25 Years 35 15.00 % 5.25

Weekly Leave Time Accrual-40 Hour Work Schedule

Scheduled Accrual Hours Accrued
Term of Service Hours Percentage per Week
0to 5 Years 40 10.00 % 4.00
5to 10 Years 40 11.00 % 4.40
10to 15 Years 40 12.00 % 4.80
15to 20 Years 40 13.00 % 5.20
20to 25 Years 40 14.00 % 5.60
Over 25 Years 40 15.00 % 6.00

Example: An employee hired full time on July 1, 1996 will move from the 10% accrual level to
the 11% accrual level on July 1, 2001. Subsequently, the employee will move from the 11%
accrual level to the 12% accrual level on July 1, 2006,
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APPENDIX B

Effective January 1, 2015

Town Employee
Plan Contribution Contribution
SchoolCare POS(OA) 91.5% of SchoolCare HMO balance
SchoolCare HMO 91.5% 8.5%
SchoolCare Open Accesst+ 91.5% of SchoolCare HMO balance
SchoolCare 91.5% 8.5%
Dental Option 1 or
Dental Option 2

Effective July 1, 2016
Plan Contribution Contribution
SchoolCare POS(OA) 90% of SchoolCare HMO balance
SchoolCare HMO 90% 10%
SchoolCare Open Accesst+ 90% of SchoolCare HMO balance
SchoolCare 90% 10%
Dental Option 1 or
Dental Option 2

o Effective January 1, 2008, any employee that provides the Town with proof of coverage
for medical and/or dental insurance, that employee may elect to waive coverage for
medical and/or dental insurance provided by the Town, and receive a stipend of $2,500
annually for waiving Town health insurance, which will be included in the employee’s
paychecks on a weekly basis.

o The ability to waive coverage and receive additional compensation does not apply where
two employees are married, both employed by the Town, and one is covered as a
dependent on their spouse’s plan.

e Effective January 1, 2015: In the event of a divorce, the ex-spouse will be removed from
the employee’s plan within 31 days of the qualifying event/decree and will be placed on a
single coverage plan at his/her own expense until the expiration of the COBRA benefit
period as allowed by law. Notification of the qualifying event shall be submitted to the
Human Resources Coordinator within the 31-day period identified above. Employees
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who fail to notify the Town of such a qualifying event may be subject to discipline up to
and including discharge.
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APPENDIX C

LENGTH OF SERVICE STIPEND

Anniversary Date of Hire Annual Amount Received
Years 5,6,7,8,9 $150
Years 10, 11, 12, 13, 14 $200
Years 15,16, 17,18, 19 $250
Years 20, 21, 22, 23, 24 $300
Years 25 and beyond $350

Example: An employee hired fulltime on January 1, 1996 will receive a Length of Service
Stipend the week following January 1, 2006 in the form of a one time $200 payment. The
employee will receive this $200 stipend each subsequent year until January 1, 2011 at which
time the stipend will increase by $50 to be paid in the form of a one time $250 payment.
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Group | (Employee and Teacher) Member Benefits

For members vested prior to January 1, 2012

Here is a basic summary of Group | (Employee and Teacher) benefits for members who are vested prior to January 1, 2012, In
some cases, addilional requirements may apply for certain benefils. Further information’ is available online at www.nhrs.org.
Note: if you are viewing this document online, the underscored items contain links to additional information.

Retirement Terms

Vesting

Members become vested for retirement
benefits upon the earlier of: (1) complelion
of 10 years of NHRS Creditable Service;
or (2) on or after altainment of the NHRS
normal retirement age while in service,
regardless of years of Creditable Service.

Retirement

This is not the same as "termination” or
the last day of employment. In order to
begin collecting a lifetime pension, mem-
bers must file a retirement application
with NHRS and meet certain deadlines.

Accumulated Contributions

The total amount a member has paid
into the retirement system plus credited
interest. Employer contributions are not
included.

In Service

Members will be considered in service
if both the member and employer are
actively contribuling to NHRS and the
member is earning Creditable Service.
Members may also be considered in ser-
vice for certain benefits if employment
is suspended as a result of the Family
Medical Leave Act, workers' compensa-
tion, or active military duty.

Creditable Service

The number of months and years of ser-
vice credit earned as an NHRS member.
Creditable Service is one of the factors
used to calculate the pension benefit.

Service Credit

Members may be eligible to increase their
amount of Creditable Service through
purchasing one or more types of service
credit.

Average Final Compensation (AFC)
The average of a member's three high-
est years of Earnable Compensation in
NHRS-covered employment. AFFC may
be subject to Earnable Compensation
limits and other statutory provisions.
AFC is one of the factors used to calcu-
late the pension benefit.

About NHRS

The New Hampshire Retirement System (NHRS, the relirement syslem) is a
defined benefit plan. That means the plan provides lifetime pension benefits
(hat are determined at retirement under a formula prescribed by law, not based
on investment returns or contributions. NHRS benefits are funded by member
contributions, employer contributions, and net investment returns.

All benefits are set by slate law (RSA 100-A). NHRS is also governed by
administrative rules and policies, and the Internal Revenue Code.

Retirement Benefits

Service Retirement

Group | members can retire at the age of 60 regardless of their years of Credit-
able Service. By law, Group | members experience a reduction in their pension
amount beginning at age 65 regardless of their effective date of retirement.

This reduction is not tied to Social Security.

Benefit formula for ages 60-64
Member's AFC divided by 60 then mulliplied by Creditable Service.
(example: AFC of $30,000 + 60 = $500; $500x 30 years of service = $15,000)

Benefit formula for age 65 and older
Member's AFC divided by 66 then multiplied by Creditable Service.
(example: AFC of $30,000 = 66 = $455; $455 x 30 years of service = $13,636)

Early Retirement
Members with at least 10 years of Creditable Service may retire between the

ages of 50-59.

Members with at least 20 years of Creditable Service may relire before age 50
under the "Rule of 70" if their age plus their Creditable Service adds up to 70
or more. (Example: Age 45 + 25 years service = 70.)

Note: Early Retirement results in a permanenlly reduced pension based on
the member's Creditable Service and the number of years and months before
age 60 the pension commences. The farther away from age 60, the greater
the reduction.

Vested Deferred Retirement

Members with at least 10 years of Creditable Service who terminate their NHRS-
covered employment prior to attaining Service or Early Retirement eligibility may
begin collecting a pension at age 60, or earlier as a reduced pension, as long as
the member's Accumulated Contributions have not been withdrawn.

Disability Retirement

Members who are no longer able to perform the duties of their NHRS-covered
employment due to an incapacity (either mental or physical) that is likely to be
permanent may qualify for a Disability Retirement benefit. There are two types of
disability benefits, both of which are subject to independent medical review.

Ordinary Disability is a non job-related permanent incapacity. Members must
have 10 or more years of Creditable Service lo qualify for the benefit.

Accidental Disability is a job-relaled permanent incapacity. There is no mini-

mum service required to qualify.
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Other Benefits

Death Benefits

Certain pre- and post-retirement death _benelits may be
available to eligible beneficiaries of members who die
while lhey are in service and lo eligible beneficiaries of

~ relirees. ’ : :

Among the retiree death benefils is the option to leave a
lifelime pension lo any one person or to a retiree’s chil-
dren and/or spouse. If a survivorship oplion is elected the
member will receive a reduced pension based on the op-
lion selected, the member's age, and the age of the pri-
mary beneficiary(ies).

Members are encouraged to keep up-to-date beneficiary
information on file with the retirement system. Beneficiary
forms are available online or by contacting NHRS.

Health Insurance
NHRS does not provide health insurance.

State of NH members, depending on their date of hire,
length of service, and eligibility in Group | or Group I,
may be eligible for post-retirement health care coverage
through the state. Health insurance benefits for retired
state employees are administered by the NH Division of
Personnel, which may be contacted at (603) 271-1432 or
http:/fadmin.state.nh.us/hr/retirement bénefits.html.

Political subdivision members may elect to remain
on lhe group health insurance plan of their last NHRS-
covered employer. Employers are not required to pay any
portion of the premiums, although some may. Members
should contact their employer for details.

Retirement Topics

Approaching Retirement

Members who are within three years of retirement may
request a benefit eslimate from NHRS. Members who are
within one to two years of retirement may schedule a per-
sonal appointment with an NHRS Benefits Specialist.

Pre-Selection of a Survivorship Option

Aclive contributing members who remain in service beyond
their normal retirement age may be eligible to elect a maxi-
mum Survivorship Option for a beneficiary(ies) in the event
of the member's death while in service and before filing an
Application for Service Relirernent. The lifetime pension will
be equal to'the 100% Survivorship Option calculated: as if -
Service Retirement had occurred on the day before lhe
member's dale of death.

form to qualify. The election expires when NHRS receives an
Application for Service Retirement from the member,

Filing for Retirement

Members must file their retirement application with NHRS 30-90
days prior to the effective date of retirement, which is always the
first of a month. Members must also terminate NHRS-covered
employment prior to their effective date of retirement.

Pension Benefit Increases

Cost-of-living adjustments and/or other Temporary Supplemen-
tal Allowances (one-time, lump sum payments) are not auto-
maltic. They must be approved by the NH Legislature.

Working after Retirement

Retirees may work full-time for a non-NHRS employer and
collect a pension. Retirees may not occupy a full-time NHRS-
covered position and concurrently receive a pension.

Relirees may work part-time for an NHRS-participating employ-
er. The NH Legislature has defined "part-ime” employment for
NHRS retirees working for an NHRS-participating employer as
no more than 32 hours per week or no more than 1,300 hours
within a 5-consecutive-month period in any 12-month period.

Retirees in receipt of a Disability Retirement may be subject
to gainful occupation limits.

Contact NHRS

New Hampshire Retirement System
54 Regional Drive, Concord, NH 03301
Phone: (603) 410-3500 — Email: info@nhrs.org

Learn More

There are several ways for members to learn more about NHRS and stay abreast of issues affecting their retirement.

Email Updates
Sign up for email updates
to receive news releases,
newsletters, and other
important notices from the
retirement system.

My Account
Members and reltirees may
access their personal ac-
count information onling,
including account balances,
demographics (i.e. address,
phone number, email), ben-
eficiary information, and an
online benefit calculator.

Education Sessions
NHRS offers member educa-
tion sessions throughout the
state. During these general
information programs, mem-
bers of all ages and in vari-
ous stages of their career will
be provided with information
about NHRS benefits.

Online Presentations
Members can learn about
various NHRS-relaled topics
at their convenience.

The New Hampshire Relirement System (NHRS) is governed by New Hampshire RSA 100-A, he rules and regulations promulgaled by the NHRS Board of Trus
Internal Revenue Code. MHRS also implements policies adopted by the Board of Trustees. These laws, rules, requlations and policies are subject lo change.
provide inforrmalion that is current, correct and complele, NHIRS does not make any representation or warranly as lo the current applicability, accuracy or completeness of any inforinalion provided in this
publication. This publicalion is inlended 1o provide general informalion only and should not be constiued as a legal opinion or as legal advice. Members are encauraged to address specific questions
reganding NHRRS with an NHRS representative. In the event ol any conflict between this publication and the lows, rules and regulations which govemn NHRS, the laws, rules and regulations shall prevail

ces, and Federal faws including the
ven though Ihe goal of NHRS is 1o




Group | (Employee and Teacher) Member Benefits

For members in service prior to July 1, 2011
and not vested prior to January 1, 2012

Here is a basic summary of Group | (Employee and Teacher) benefils for members in service prior (o July 1, 2011, and not vested
prior to January 1, 2012. In some cases, addilional requirements may apply for certain benefits. Further information is available
online at www.nhrs.orq. Note: if you are viewing this document online, the underscored items contain links to additional information.

Retirement Terms

Vesting

Members become vested for retirement
benefits upon the earlier of: (1) completion
of 10 years of NHRS Creditable Service;
or (2) on or after altainment of the NHRS
normal retirement age while in service,
regardless of years of Creditable Service.

Retirement

This is not the same as “termination” or
the last day of employment. In order to
begin collecting a lifetime pension, mem-
bers must file a retirement application
with NHRS and meet certain deadlines.

Accumulated Contributions

The total amount a member has paid
into the retirement system plus credited
interest. Employer contributions are not
included.

In Service

Members will be considered in service
if both the member and employer are
aclively contributing to NHRS and the
member is earning Creditable Service.
Members may also be considered in ser-
vice for certain benefils if employment
is suspended as a result of the Family
Medical Leave Act, workers' compensa-
tion, or active military duty.

Creditable Service

The number of months and years of ser-
vice credit earned as an NHRS member.
Creditable Service is one of the factors
used to calculate the pension benefit.

Service Credit

Members may be eligible to increase their
amount of Creditable Service through
purchasing one or more types of service
credil.

Average Final Compensation (AFC)
The average of a member's five high-
est years of Earnable Compensation in
NHRS-covered employment. AFC may
be subject to Earnable Compensation
limits and olher statutory provisions.
AFC is one of the faclors used to calcu-
late the pension benefit.

About NHRS

rhe New Hampshire Retirement Syslem (NHRS, the retirement system) is a
defined benefit plan. That means the plan provides lifetime pension benefits
that are determined at retirement under a formula prescribed by law, not based
on investment returns or contributions. NHRS benefits are funded by member
conlributions, employer contributions, and net investment! returns.

All benefits are set by state law (RSA 100-A). NHRS is also governed by
administrative rules and policies, and lhe Internal Revenue Code.

Retirement Benefits

Service Retirement

Group | members can retire at the age of 60 regardless of their years of Credit-
able Service. By law, Group | members experience a reduction in their pension
amount beginning at age 65 regardless of their effective date of relirement.
This reduction is not tied to Social Security.

Benefit formula for ages 60-64 :
Member's AFC divided by 60 then multiplied by Creditable Service.
(example: AFC of $30,000 = 60 = $500; $500 x 30 years of service = $15,000)
Benefit formula for age 65 and older

Member's AFC divided by 66 then mulliplied by Creditable Service.
(example: AFC of $30,000 = 66 = $455; $455 x 30 years of service = $13,636)

Early Retirement
Members with at least 10 years of Creditable Service may retire between the

ages of 50-59.

Members with at least 20 years of Creditable Service may retire before age
50 under the “Rule of 70" if their age plus their service adds up to 70 or more.
(Example: Age 45 + 25 years service = 70.)

Note: Early Retirement results in a permanently reduced pension based on
the member's Creditable Service and the number of years and months before
age 60 the pension commences. The farther away from age 60, the greater
the reduction.

Vested Deferred Retirement

Members with at least 10 years of Creditable Service who terminate their NHRS-
covered employment prior lo attaining Service or Early Retirement eligibility may
begin collecting a pension at age 60, or earlier as a reduced pension, as long as
the member's Accumulated Contributions have not been withdrawn.

Disability Retirement

Members who are no longer able to perform the duties of their NHRS-covered
employment due to an incapacily (either mental or physical) thal is likely to be
permanent may qualify for a Disability Relirement benefit. There are two types of
disability benefits, both of which are subject to independent medical review.

Ordinary Disability is a non job-relaled permanentincapacity. Members must
have 10 or more years of Creditable Service to qualify for the benefit.

Accidental Disability is a job-related permanent incapacity. There is no mini-
mum service required to qualify.
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Other Benefits

Death Benefits

Certain pre- and posl-retirement death benefits may be
available to eligible beneficiaries of members who die
while they are in service and to eligible beneficiaries of
retirees.

Among the retiree death benefils is the option to leave a
lifetime pension to any one person or to a retiree’s chil-
dren and/or spouse. If a survivarship option is elected lhe
member will receive a reduced pension based on the op-
lion selecled, the member's age, and the age of the pri-
mary beneficiary(ies).

Members are encouraged lo keep up-to-dale beneliciary
information on file with the retirement system. Beneficiary
forms are available online or by contacling NHRS.

Health Insurance
NHRS does not provide health insurance.

State of NH members, depending on their date of hire,
length of service, and eligibility in Group | or Group I,
may be eligible for post-retirement health care coverage
through the state. Health insurance benefits for retired
state employees are administered by the NH Division of
Personnel, which may be contacted at (603) 271-1432 or
http://admin.state.nh.us/hr/retirement_benefits.html.

Political subdivision members may elect to remain
on the group health insurance plan of their last NHRS-
covered employer. Employers are not required to pay any
portion of the premiums, although some may. Members
should contact their employer for details.

Retirement Topics

Approaching Retirement

Members who are within three years of retirement may
request a benefit estimate from NHRS. Members who are
within one to lwo years of retirement may schedule a per-
sonal appointment with an NHRS Benefits Specialist.

Pre-Selection of a Survivorship Option

Active contributing members who remain in service beyond
their normal retirement age may be eligible to elecl a maxj-
mum Survivorship Oplion for a beneficiary(ies) in the event
of the member's death while in service and before filing an
Application for Service Retirement. The lifetime pension will
be equal to the 100% Survivorship- Option calculated as if-
Service ‘Relirement had occurred on the day before the
member's date of death.

This is not an automatic benefit. Members must complele g
form to qualify. The election expires when NHRS receives an
Application for Service Retirement from the member.

Filing for Retirement

Members must file their retirement application with NHRS 30-00
days prior to the effective dale of retirement, which is always the
first of a monlh. Members must also terminate NHRS-covered
employment prior to their effeclive date of relirement.

Pension Benefit Increases

Cost-of-living adjustments and/or olher Temporary Supplemen-
tal Allowances (one-lime, lump sum payments) are nol auto-
malic. They must be approved by the NH Legislature.

Working after Retirement

Retirees may work full-time for a non-NHRS employer and
collect a pension. Retirees may not occupy a full-time NHRS-
covered position and concurrently receive a pension,

Retirees may work part-time for an NHRS-participating employ-
er. The NH Legislature has defined "part-time” employment for
NHRS retirees working for an NHRS-participating employer as
no more than 32 hours per week or no more than 1,300 hours
within a 5-consecutive-month period in any 12-month period.

Retirees in receipt of a Disability Retirement may be subject
to gainful occupation limits.

Contact NHRS

New Hampshire Reliremen! System
54 Regional Drive, Concord, NH 03301
Phone: (603) 410-3500 — Email: info@nhrs.orq

Learn More

There are several ways for members to learn more about NHRS and stay abreast of issues

My Account

Members and retirees may
access their personal ac-
count information online,
including account balances,
demographics (i.e. address,
phone number, email), ben-
eficiary information, and an
online benefit calculator.

Email Updates
Sign up for email updates
to receive news releases,
newslelters, and other
important nolices from the
retirement system.

affecting their retirement.

Education Sessions
NHRS offers member educa-
tion sessions throughout the
state. During these general
information programs, mem-
bers of all ages and in vari-
ous stages of their career will
be provided wilh informalion
about NHRS benefits,

Online Presentations
Members can learn about
various NHRS-related topics
at their convenience.

The Mew Hampshire Retirement Syster (MHRS) is governed by Mew Hampshire RSA 100-A, the rules and 1equlations promulgated by the NHRS Board of Trustees, and Federal laws including the
Internal Revenue Code. MHRS also implements paolicies adopled by the Board of Truslees. These laws, rules, requlations and policies are subject lo change.  Even though the goal of MHRS is lo
provide information thatis current, correct and complele, NHRS does nol make any representation or warranty as lo the current applicabilily, accuracy of completeness ol any informalion provided in this
publicalion. This publication is inlended lo provide general information only and should not be consliued as a legal opinion or as Jegal advice. Members are encouraged lo address specilic queslions
reganding NHRS with an NHRS representative. In the event of any conflict between this publication and the laws, rules and requliations which govern NMHRS the laws, rales and regulations shall prevail,




Group | (Employee and Teacher) Member Benefits
For members hired on or after July 1, 2011

. Here is a basic summary of Group | (Employee and Teacher) benefits for members hired on or after July 1, 2011. In some cases,
additional requirements may-apply for certain benefits. Further information is available online at www. nhm .orq. Note: nyou are
viewing this document online, the underscored items contain links (o additional information.

Retirement Terms

Vesting

Members become vested for retirement
benefits upon the earlier of: (1) completion
of 10 years of NHRS Creditable Service;
or (2) on or after attainment of the NHRS
normal relirement age while in service,
regardless of years of Creditable Service.

Retirement

This is not the same as “termination” or
the last day of employment. In order to
begin collecting a lifetime pension, mem-
bers must file a retirement application
with NHRS and meet certain deadlines.

Accumulated Contributions

The total amount a member has paid
into the retirement system plus credited
interest. Employer conlributions are not
included.

In Service

Members will be considered in service
if both the member and employer are
actively contributing to NHRS and the
member is earning Creditable Service.
Members may also be considered in ser-
vice for certain benefils if employment
is suspended as a result of the Family
Medical Leave Acl, workers’ compensa-
tion, or active mililary duty.

Creditable Service

The number of months and years of ser-
vice credit earned as an NHRS member.
Creditable Service is one of the factors
used to calculate the pension benefit.

Service Credit

Members may be eligible to increase their
amount of Creditable Service through
purchasing one or more types of service
credit.

Averaqe Final Compensation (AFC)
The average of a member’s five high-
est years of Earnable Compensation in
NHRS-covered employment. AFC may
be subject to Earnable Compensation
limitls and other statutory provisions.
AFC is one of lhe factars used to calcu-
late the pension benefit.

About NHRS

The New Hampshire Retirement System (NHRS, the retirement system) is a
defined benefit plan. Thal means the plan provides lifetime pension benefits
that are determined at retirement under a formula prescribed by law, not based
on investment returns or contributions. NHRS benefils are funded by member
contributions, employer contributions, and netinvestment returns.

All benefits are set by state law (RSA 100-A). NHRS is also governed by
administrative rules and policies, and the Internal Revenue Code.

Retirement Benefits

Service Retirement
Group | members can retire at the age of 65 regardless of their years of Credit-

able Service.

Benefit formula
Member's AFC divided by 66 then multiplied by Creditable Service.

(example: AFC of $30,000 + 66 = $455; $455 x 30 years of service = $13,636)
Early Retirement
Members with at least 30 years of Creditable Service may relire between the
ages of 60-64.
Early Retirement resulls in a permanently reduced pension. The reduction is
1/4% per month for each month prior to age 65 the pension commences.

Vested Deferred Retirement

Members with at least 10 years of Creditable Service who terminate their NHRS-
covered employment prior to attaining Service Relirement eligibility may begin
collecting a pension at age 65 as long as the member’'s Accumulated Contri-
butions have not been withdrawn. Vested Deferred members with 30 years or
more of Creditable Service may begin collecting a permanently reduced pension
between the ages of 60-64 at the Early Retirement reduction factor (above).

Disabhility Retirement

Members who are no longer able to perform the duties of their NHRS-covered
employment due to an incapacity (either mental or physical) that is likely to be
permanent may qualify for a Disabilily Retirement benefit. There are two types of
disabilily benefits, both of which are subject to independent medical review.

Ordinary Disability is a non job-related permanent incapacily. Members must
have 10 or more years of Credilable Service to qualify for the benefit.

Accidental Disability is a job-related permanent incapacity. There is no mini-
mum service required to qualify.
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Other Benefits

Death Benefits

available to eligible beneficiaries of members who die
while they are in service and to eligible beneficiaries of
retirces.

Among the retiree death benefils is the oplion to leave a
lifelime pension lo any one person or to a retiree's chil-
dren and/or spouse. If a survivorship option is elected
the member will receive a reduced pension based on lhe
option selected, the member's age, and the age of lhe
primary beneficiary(ies).

Members are encouraged lo keep up-to-dale beneficiary
information on file with the retirement system. Beneficiary
forms are available online or by contacting NHRS.

Health Insurance
NHRS does not provide health insurance.

State of NH members, depending on their date of hire,
length of service, and eligibility in Group | or Group 1,
may be eligible for post-retirement health care coverage
through the state. Health insurance benefits for retired
state employees are administered by the NH Division of
Personnel, which may be contacted at (603) 271-1432 or
htip:ffadmin.state.nh.us/hr/retirement _benefits.himl.

Political subdivision members may elect lo remain
on lhe group health insurance plan of their last NHRS-
covered employer. Employers are not required to pay any
portion of the premiums, although some may. Members
should contact their employer for details.

Retirement Topics

Approaching Retirement

Members who are within three years of retirement may
request a benefit estimate from NHRS. Members who are
within one to two years of retirement may schedule a per-
sonal appointment with an NHRS Benefits Specialist.

Pre-Selection of a Survivorship Option

Aclive conlribuling members who remain in service beyond
their nermal relirement age may be eligible to elect a maxi-
mum Survivorship Option for a beneficiary(ies) in the event
of the member's death while in service and before filing an
Application for Service Retirement. The lifelime pension will

“be equal to the 100% Survivorship Option caleulated as if

Service Relirement had occurred on the  day before the
member's date of death.

This is not an automatic benefit. Members must complele a
form to qualify. The election expires when NHRS receives an
Application for Service Retirement [rom lhe member,

Filing for Retirement

Members must file their retirement application with NHRS 30-90
days prior to the effective date of retirement, which is always the
first of a month. Members must also terminate NHRS-covered
employment prior to their effective date of retirement.

Pension Benefit Increases

Cost-of-living adjustments and/or other Temporary Supplemen-
tal Allowances (one-time, lump sum payments) are not aulo-
matic. They must be approved by the NH Legislature.

Working after Retirement

Retirees may work full-time for a non-NHRS employer and
collect a pension. Retirees may not occupy a full-time NHRS-
covered position and concurrently receive a pension.

Retirees may work part-lime for an NHRS-participating employ-
er. The NH Legislature has defined "part-time” employment for
NHRS relirees working for an NHRS-participating employer as
no more than 32 hours per week or no more than 1,300 hours
wilhin a 5-consecutive-month period in any 12-month period.

Retirees in receipt of a Disability Retirement may be subject
to gainful occupation limits.

Contact NHRS
New Hampshire Relirement System
54 Regional Drive, Concord, NH 03301
Phone: (603) 410-3500 — Email: info@nhrs.org

Learn More

There are several ways for members to learn more about NHRS and stay abreast of issues affecting their retirement,

Email Updates
Sign up for email updates
to receive news releases,
newslelters, and other
important notices from lhe
retirement system.

My Account
Members and retirees may

access lheir personal ac-
count information  online,
including account balances,
demographics (i.e. address,
phone number, email), ben-
eficiary information, and an
online benelit calculator.

Online Presentations
Members can learn about
various NHRS-related topics
at their convenience.

Education Sessions
NHRS offers member educa-
tion sessions throughout the
state. During these general
information programs, mem-
bers of all ages and in vari-
ous sltages of their career will
be provided with information
about NHRS benefits.

The New Hampshire Reticeient System (MHRS) is governed by New Hampshire RSA 100-A, the cules and regulations promulgaled by the NHRS Board of Trustees, and Federal lnws including the
Interal Revenue Code. MHRS also implements policies adopled by the Board of Truslees, These laws, wiles, regulations and policies are subject lo change.  Even though the goal of MHRS is to
provide information thalis current, correct and complele, MHRS does notmake any representation or warranly as 1o the current applicability, accuracy or compleleness ol any information provided in this
publication. This publicalion is inlended 1o provide general infonmalion only and should not be constived as a legal opinion or as legal advice. Members are encouraged 1o address specific questions
reganding NHRS with an NHRS repuesentalive. In the event of any conflict belween this pubhcation and the laws, rules and requlations which govern MHRS, the laws, rules and regulations shall prevail.
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Here is a basic summary of Group Il (Police and Fire) benefits for members who are vested prior to January 1, 2012, In some
-cases, additional requirements may apply for cerlain benefits. Further information is available online at www.nhrs.orq.
Note: if you are viewing this document online, the underscored items conlain links to additional information.

Retirement Terms

Vesting

Members -become vested for retirement
benefits upon the earlier of: (1) completion
of 10 years of NHRS Creditable Service;
or (2) on or after attainment of the NHRS
normal retirement age while in service,
regardless of years of Creditable Service.

Retirement

This is not the same as “termination” or
the last day of employment. In order to
begin collecting a lifetime pension, mem-
bers must file a retirement application
with NHRS and meet certain deadlines.

Accumulated Contributions

The total amount a member has paid
into the retirement system plus credited
interest. Employer contributions are not
included.

In Service

Members will be considered in service
if both the member and employer are
actively contributing to NHRS and the
member is earning Creditable Service.
Members may also be considered in ser-
vice for certain benefils if employment
is suspended as a result of the Family
Medical Leave Act, workers' compensa-
tion, or active military duty.

Creditable Service

The number of months and years of service
credit earned as an NHRS member.
Creditable Service is one of the factors
used to calculate the pension benefit.

Service Credit

Members may be eligible lo increase their
amount of Creditable Service through
purchasing one or more types of service
credit.

Average Final Compensation (AFC)
The average of a member’s three high-
est years of Earnable Compensation in
NHRS-covered employmenl. AFC may
be subject lo Earnable Compensation
limits and olher statutory provisions.
AFCis one of the factors used to calculate
the pension benefit.

About NHRS

The New Hampshire Relirement System (NFHRS, the retirement system) is a
defined benefit plan. That means the plan provides lifetime pension benefils
that are determined at retirement under a formula prescribed by law, not based
on investment returns or contributions. NHRS benefits are funded by member
contributions, employer contributions, and net investment returns.

All benefits are set by state law (RSA _100-A). NHRS is also governed by
administrative rules and policies, and lhe Internal Revenue Code.

Retirement Benefits

Service Retirement
Group Il members are eligible to retire at age 45 with 20 years of Group I
Creditable Service or at age 60 regardless of their years of Creditable Service.

Benefit formula
Member's AFC mulliplied by 212% then multiplied by Creditable Service.
(example: AFC of $40,000 x .025 = $1,000; $1,000 x 20 years of service = $20,000)

Vested Deferred Retirement

Members with at least 10 years of Credilable Service who terminate their NHRS-
covered employment prior to altaining retirement eligibility and leave their
Accumulated Contributions with the retirement system may begin receiving an
unreduced pension at the earlier of age 60 or when they would have completed
20 years of Group |l service, but not before age 45.

Disability Retirement

Members who are no longer able to perform the duties of their NHRS-covered
employment due to an incapacity (either mental or physical) that is likely to be
permanent may qualify for a Disability Retirement benefit. There are two types of
disability benefits, both of which are subject to independent medical review.

Ordinary Disability is a non job-related permanent incapacity. Members must
have 10 or more years of Creditable Service to qualify for the benefit.

Accidental Disability is a job-related permanent incapacity. There is no minimum
service required to qualify.

Other Benefits

Death Benefits
Certain pre- and post-retirement death benefils may be available to eligible

heneficiaries of members who die while they are in service and to eligible
beneficiaries of retirees.

Among the reliree death benefits is the option to leave a lifetime pension to any
one person or to a reliree's children and/or spouse. If a survivorship option is
elecled the retiree will receive a reduced pension based on the option selected,
the reliree’s age, and the age of the primary beneficiary(ies).

Members are encouraged to keep up-lo-date beneficiary information on file with
the retirement syslem. Beneficiary forms are available online or by contacting
NHRS.
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Health Insurance
NHRS does not provide heallh insurance.

State of NH members, depending on their date of hire,
length of service, and eligibilily in Group | or Group I,
may be eligible for post-retirement health care coverage
through lhe state. Health insurance benefils for retired
state employeés are administered by the NH Division of
Personnel, which may be contacted at (603) 271-1432 or
hitp:/ladmin.slate.nh.us/hr/retirement_benefits.html.

Political subdivision members may elecl lo remain
on the group health insurance plan of their last NHRS-
covered employer. Employers are not required to pay any
portion of the premiums, although some may. Members
should contact their employer for details.

Medical Subsidy

The Medical Subsidy is a payment made by NHRS directly
lo the employer lo offset the cost of the reliree’s medical
insurance premium. To qualify for the Medical Subsidy,
the retiree musl have been an active Group 1l member
as of June 30, 2000, and retired on Service or Ordinary
Disability Retirement or have been an active Group |l
member prior to July 1, 2005, and retired on Accidental

Disability Retirement.

Pension Benefit Increases

Cost-of-living adjustments and/or other Temporary
Supplemental Allowances (one-lime, lump sum payments)
are nol automatic. They must be approved by the NH Leg-
islature.

Retirement Topics

Approaching Retirement

Members who are within three years of relirement may
requesl a benefit estimate from NHRS. Members who are
within one to lwo years of retirement may schedule a per-
sonal appointment with an NHRS Benefits Specialist.

Pre-Selection of a Survivorship Option

Aclive conlribuling members who remain in service beyond
their normal retirement age may be eligible to elect a maxi-
mum Survivorship Oplion for a beneficiary(ies) in the event
of the member's death while in service and before filing an
Application for Service Retirement. The lifetime pension will
be equal to the 100% Survivorship Option calculated as if

‘Service Relirement had occurred on the day before the

member's date of death.

This is not an automatic benefit. Members must complete a form
to qualify. The election expires when NHRS receives an
Application for Service Retirement from the member.

Filing for Retirement

Members must file their relirement applicalion wilh NHRS 30-90
days prior to the effective date of retirement, which is always the
first of a month. Members must also terminate NHRS-covered
employment prior to their effective dale of retirement.

Warking after Retirement

Retirees may work full-time for a non-MHRS employer and
collect a pension. Retirees may not occupy a full-time NHRS-
covered position and concurrently receive a pension.

Retirees may work part-time for an NHRS-participating
employer. The NH Legislature has defined “part-time” employ-
ment for NHRS retirees working for an NHRS-participating
employer as no more than 32 hours per week or no more
than 1,300 hours within a 5-consecutive-month period in any
12-month period.

Relirees in receipt of a Disabilily Relirement may be subject
to gainful occupalion limits.

Contact NHRS

New Hampshire Retirement System
54 Regional Drive, Concord, NH 03301
Phone: (603) 410-3500 — Email: info@nhrs.org

Learn More

There are several ways for members to learn more about NHRS and stay abreast of issues affecting their retirement.

Email Updates
Sign up for email updates to receive
news releases, newsletters, and oth-
er important nolices from the relire-
ment system.

My Account
Members and relirees may access their
personal account information online, in-
cluding account balances, demograph-
ics (i.e. address, phone number, email),
and beneficiary information.

Education Sessions
NHRS offers member education ses-
sions throughout the state, as well as
online. During these general information
programs, members of all ages and in
various stages of their career will receive
a basic overview of NHRS bencfits.

fntemal Revenue Code. MHRS also implements policies adopled by the Board of Truslees

The Mew Hampshiro Relirement System (MHRS) is governed by New Hampshire RSA 100-A, the rules and regulations promulgated by the MHRS Board of Tiuslees, and Federal laws including the
These laws, rles, requlations and policies are subject lo change. Even though the goal of MHRS is 1o

provide informalion thatis current, correct and complete, MHIRS does nol make any representation o warranty as to the current applicabilily, accuracy or comgleleness ol any information provided in this
publication. This publicalion is inlended to provide general information only and should nol be construed as a leg
reganding HHRS with an MHRS representalive. In the event of any conllict bebween this publication and the &

gal opinion or as legal advice, Members are encouraged Lo address specific queslions

wes, iles and requlations which govern MHRS, the s, rules and regulations shall prevail.
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New Humpshire Retirement Systom

Group Il (Police and Fire) Member Benefits

For members in service prior to July 1, 20711
and not vested prior to January 1, 2012

Here is a basic summary of Group Il (Police and Fire) benefits for members in service prior to July 1, 2011, and not vesled prior to
January 1, 2012. In some cases, addilional requirements may apply for certain benefits. Further information is available online at
www.nhrs.org. Note: if you are viewing this document online, the underscored items conlain links (o adcditional information.

Retirement Terms

Vesting

Members become vesled for retirement
benefits upon the earlier of: (1) completion
of 10 years of NHRS Creditable Service;
or (2) on or afler altainment of the NHRS
normal retirement age while in service,
regardless of years of Creditable Service.

Retirement

This is not the same as “termination”
or the last day of employment. In order
to begin collecting a lifetime pension,
members must file a retirement application
with NHRS and meet certain deadlines.

Accumulated Contributions

The total amount a member has paid
into the retirement system plus credited
interest. Employer contributions are not
included.

In Service

Members will be considered in service
if both the member and employer are
aclively contributing to NHRS and the
member is earning Creditable Service.
Members may also be considered in
service for certain benefits if employment
is suspended as a result of the Family
Medical Leave Acl, workers' compensa-
tion, or active military duty.

Creditable Service

The number of months and years of ser-
vice credit earned as an NHRS member.
Creditable Service is one of the faclors
used to calculate the pension benefit.

Service Credit

Members may be eligible to increase their
amount of Creditable Service through
purchasing one or more types of service
credit.

Average Final Compensation (AFC)
The average of a member's five highest

NHRS-covered employment. AFC may
be subject to Earmable Compensation
limits and other statutory provisions. AFC
is one of the factors used to calculate the
pension benefil

About NHRS

The New Hampshire Retirement System (NHRS, the retirement system) is a
defined benefit plan. That means the plan provides lifelime pension benefits
thal are determined al retirement under a formula prescribed by law, not based
on investment returns or contribulions. NHRS benefits are funded by member
contributions, employer contributions, and net investment relurns.

All benefits are set by state law (RSA 100-A). NHRS is also governed by
administrative rules and policies, and the Internal Revenue Code.

Retirement Benefits

Service Retirement

Group Il members are eligible to retire upon attainment of both the minimum
service requirement and the minimum age listed in the chart below, or at age
60, regardless of their years of Creditable Service. The benefit mulliplier used
to calculate the pension benefit is based on years of Creditable Service as of

January 1, 2012,

Years of Creditable Service Minimum Minimum Benefit
as of January 1, 2012 Age Service Multiplier
Alleasl 8 bul less than 10 years 46 21 2.4 %
At least 6 but less than 8 years 47 22 23 %
At least 4 bul less than 6 years 48 23 22%
Less than 4 years 49 24 21 %

Benefit formula
Member's AFC multiplied by the benefit multiplier above then multiplied by

years of Creditable Service.

Vested Deferred Retirement

Members with atleast 10 years of Creditable Service who terminate their NHRS-
covered employment prior to altaining retirement eligibility and leave their
Accumulated Contributions with the retirement system may begin receiving an
unreduced pension at the earlier of age 80 or when the member has reached the
minimum age and would have completed the minimum service requirement
from the chart above.

Disability Retirement

Members who are no longer able lo perform the duties of their NHRS-covered
employment due to an incapacily (either mental or physical) that is likely to be
permanent may qualify for a Disability Retirement benefit. There are two types
of disabilily benefits, both of which are subject to independent medical review.

Ordinary Disability is a non job-related permanent incapacily. Members musl
have 10 or more years of Creditable Service to qualify for the benefit.

Accidental Disability is a job-related permanenl incapacily. There is no
minimum service required to qualify.
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Other Benefits

Death Benefits

Cerlain pre- and post-retirement d
able to eligible beneficiaries of members who die while they
are in service and lo eligible beneficiaries of retirees.

Among the reliree death benefits is the oplion to leave
a lifelime pension to any one person or lo a feliree’s
the reliree will receive a reduced pension based on the
option selected, lhe retiree's age, and the age of the pri-
mary beneficiary(ies).

children and/or spouse. I a survivorship oplion is elecled

Members are encouraged to keep up-to-date beneficiary
information on file with the retirement system. Beneficiary

Health Insurance
NHRS does not provide heallh insurance.

State of NH members, depending on their date of hire,
length of service, and eligibility in Group | or Group I,
may be eligible for post-retirement heallh care coverage
through the stale. Health insurance benefits for retired
state employees are administered by the NH Division of
Personnel, which may be contacted at (603) 271-1432 or
hitp:/ladmin.state.nh.us/hr/retirement_benefils.html.

Political subdivision members may elect to remain
on the group health insurance plan of their last NHRS-
covered employer. Employers are not required to pay any
portion of the premiums, although some may. Members
should contact their employer for details.

Medical Subsidy

The Medical Subsidy is a payment made by NHRS direct-
ly to the employer to offset the cost of the reliree’s medi-
cal insurance premium. To qualify for the Medical Subsidy,
the retiree must have been an active Group Il member
as of June 30, 2000, and retired on Service or Ordinary
Disability Relirement or have been an active Group I
member prior to July 1, 2005, and retired on Accidental Dis-
ability Retirement.

Pension Benefit Increases

Cost-of-living adjustments and/or other Temporary Supple-
mental Allowances (one-time, lump sum payments) are not
automatic. They must be approved by the NH Legislature.

Retirement Topics

Approaching Retirement

Members who are within three years of retirement may
request a benefit estimate from NHRS. Members who
are wilhin one lo lwo years of relirement may schedule a
personal appointment with an NHRS Benelits Specialisl.

Pre-Selection of a Survivorship Option

Active contribuling members who remain in service beyond
their normal retirement age may be eligible to elect a
maximum Survivorship Option for a beneficiary(ies) in the
evenl of lhe member's death while in service and before filing
an Application for Service Retirement. The lifelime pension
will be equal to the 100% Survivorship Option calculated as
if Service Retirement had occurred on ihe day before the
member’s date of death.

form to qualily. The eleclion expires when NHRS receives an
Application for Service Retirement from the member.

Filing for Retirement

Members must file their retirement application with NHRS 30-90
days prior to the effective date of retirement, which is always lhe
first of a month. Members must also terminate NHRS-covered
employment prior to their effective date of retirement.

Working after Retirement -

Retirees may work full-time for a non-NHRS employer and
collect a pension. Retirees may not occupy a full-time NHRS-
covered posilion and concurrenlly receive a pension.

Relirees may work part-time for an NHRS-participating employer.
The NH Legislature has defined "part-time” employment for
NHRS relirees working for an NHRS-participaling employer as
no more than 32 hours per week or no more than 1,300 hours
within a 5-conseculive-month period in any 12-month period.

Retirees in receipt of a Disability Relirement may be subject
to gainful occupation limits.

Contact NHRS

New Hampshire Retirement System
54 Regional Drive, Concord, NH 03301
Phone: (603) 410-3500
Email: info@nhrs.org

Learn More

There are several ways for members to learn more about NHRS and stay abreast of issues affecting their retirement.

Email Updates

My Account

Education Sessions
NHRS offers member education ses-

Sign up for email updates to receive
news releases, newslelters, and oth-
er important notices from the retire-
ment system.

Members and relirees may access their
personal account information online, in-
cluding account balances, demograph-
ics (i.e. address, phone number, email),

sions throughout the state, as well as
online. During these general information
programs, members of all ages and in

various stages of heir career will receive
a basic overview of NHRS benefits.

and beneficiary information.

The New Hampshire Rolirement System (MHIRS) is governad by Mew Hampshire RSA 100-A, the rules and regulations promulgated by the MHRS Board of Nustees, and Federal lows including the
Inteinal Revenue Code. MHRS also impleients policies adopled by the Board of Truslees. These laws, rules, regulations and policies are subject lo change. n though the goal of NHIRS is 1o
provide information thal is current, correct and complele, NHERS does not make any representation or warranly as lothe current applicabilily, accuracy or completeness ol any information provided in this
publication. This publication is intended o provide general information only and should nol be constived as a legal opinion or as leqal advice. Members are encouraged lo address specific queslions
regarding MHRS withan NHIRS representative. In the event ol any conflict between this publication and the Taws, rules and regulations which govern MHIRS, the laws, rules and requlations shall prevail
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NH

Group Il (Police and Fire) Member Benefits

Mew Hampshire Refirement Systam

For members hired on or after July 1, 2011

Here is a basic summary of Group Il (Police and Fire) benefils for members who are hired on or alter July 1, 2011, In some cases,
additional requirements may apply for certain benefils. Furlher information is available online at www.nhrs.org. .
Note: if you are viewing this document online, the underscored iterms conlain links to additional information.

Retirement Terms

Vesting

Members become vesled for relirement
benefiis upon the earlier of: (1) completion
of 10 years of NHRS Creditable Service;
or (2) on or after atlainmentl of the NHRS
normal retirement age while in service,
regardless of years of Creditable Service.

Retirement

This is not the same as "termination” or
the last day of employment. In order to
begin collecting a lifetime pension, mem-
bers must file a retirement application
with NHRS and meet certain deadlines.

Accumulated Contributions

The total amount a member has paid
into the retirement system plus credited
interest. Employer contributions are not
included.

In Service

Members will be considered in service
if both the member and employer are
actively contributing to NHRS and the
member is earning Creditable Service.
Members may also be considered in ser-
vice for certain benefits if employment
is suspended as a result of the Family
Medical Leave Act, workers' compensa-
tion, or active military duty.

Creditable Service

The number of months and years of ser-
vice credit earned as an NHRS member.
Creditable Service is one of the factors
used to calculate the pension benefit.

Service Credit

Members may be eligible to increase their
amount of Creditable Service through
purchasing one or more types of service
credit.

Average Final Compensation (AFC)
The average of a member’s five high-
esl years of Earnable Compensation in
NHRS-covered employment. AFC may
be subject to Earnable Compensation
limits and other statutory provisions.
AFC is one of the factors used to calcu-
late the pension benefit.

About NHRS

The New Hampshire Relirement System (NHRS, the retirement system) is a
defined benefil plan. That means the plan provides lifetime pension benefits
that are delermined at retirement under a formula prescribed by law, not based
on investment returns or contributions. NHRS benefits are funded by member
contributions, employer contributions, and nel investment returns.

All benefils are set by state law (RSA 100-A). NHRS is also governed by
administrative rules and policies, and the Internal Revenue Code.

Retirement Benefits

Service Retirement
Group Il members are eligible o retire at age 52.5 wilh 25 years of Group ||
Creditable Service or at age 60 regardless of their years of Creditable Service.

Benefit formula
Member's AFC multiplied by 2% then multiplied by Creditable Service.
(example: AFC of $40,000 x .02 = $800; $800 x 25 years of service = $20,000)

Early Retirement

Members with at least 25 years of Creditable Service may retire belween the
ages of 50-52.5. Early Retirement resulls in a permanently reduced pension.
The reduction factor is 1/4% per month for each month prior to age 52.5 that the
member receives a pension benefit.

Vested Deferred Retirement

Members with at least 10 years of Creditable Service who lerminate their NHRS-
covered employment prior to attaining relirement eligibility and leave their
accumulated contributions with the retirement system may begin receiving an
unreduced pension at the earlier of age 60 or when they would have completed
25 years of Group |l service, but not before age 52.5.

Disability Retirement

Members who are no longer able to perform the duties of their NHRS-covered
employment due to an incapacity (either mental or physical) that is likely to be
permanent may qualify for a Disabilily Retirement benefit. There are two types of
disability benefits, bolh of which are subject to independent medical review.

Ordinary Disability is a non job-related permanent incapacity. Members must
have 10 or more years of Creditable Service to qualify for the benefit.

Accidental Disability is a job-related permanent incapacily. There is no minimum
service required to qualify.



Other Benefits

Death Benefits

Cerlain pre- and post-relirement dealh bengfits may be
available to eligible beneficiaries of members who die
while they are in service and lo eligible beneficiaries of

relirees.

Among the reliree death benefits is the oplion to leave a
lifetime pension to any one person or lo a reliree's children
and/or spouse. If a survivorship oplion is elected lhe re-
lirce will receive a reduced pension based on Lhe option
selected, the reliree’s age, and the age of the primary

beneficiary(ies).

Members are encouraged to keep up-to-date beneficiary
information on file with the relirement syslem. Beneficiary

Health Insurance
NHRS does not provide heallh insurance.

State of NH members, depending on their date of hire,
length of service, and eligibility in Group | or Group Il
may be eligible for post-retirement health care coverage
through the slate. Health insurance benefits for retired
state employees are administered by the NH Division of
Personnel, which may be contacted at (603) 271-1432 or
hitp://admin.state.nh.us/hr/retirement_benefils.html.

Political subdivision members may elect to remain
on the group health insurance plan of their last NHRS-
covered employer. Employers are not required to pay any
portion of the premiums, although some may. Members
should contact their employer for details.

Retirement Topics

Approaching Retirement

Members who are within three years of retiremenl may
request a benefit estimate from NHRS. Members who are
within one to two years of retirement may schedule a per-
sonal appointment with an NHRS Benefits Specialist.

Pre-Selection of a Survivorship Option

Active contributing members who remain in service beyond
their normal retirement age may be eligible to elect a maxi-
mum Survivorship Option for a beneficiary(ies) in the evant
of the member's death while in service and before filing an
Application for Service Reltirement. The lifetime pension will
be equal lo the 100% Survivorship Oplion calculated as if
Service Retirernent had occurred on the day before the mem-
ber's date of death. ’

This is not an automatic benefil. Members must complete a
form to qualify. The election expires when NHRS receives an
Application for Service Relirernent from the member.

Filing for Retirement

Members must file their retirement application with NHRS 30-90
days prior lo the effective date of retirement, which is always the
first of a month. Members must also lerminate NHRS-covered
employment prior to their effective date of retirement,

Pension Benefit Increases

Cost-of-living adjustments and/or other Temporary Supplemental
Allowances (one-time, lump sum payments) are not aulomatic.
They must be approved by the NH Legislature.

Working after Retirement

Retirees may work full-time for a non-NHRS employer and
collect a pension. Retirees may not occupy a full-time NHRS-
covered position and concurrently receive a pension.

Retirees may work part-lime for an NHRS-participating em-
ployer. The NH Legislature has defined "part-time” employment
for NHRS retirees working for an NHRS-participating employer
as no more than 32 hours per week or no more than 1,300 hours
within a 5-conseculive-month period in any 12-month period.

Retlirees in receipt of a Disability Relirement may be subject
to gainful occupation limits.

Contact NHRS

New Hampshire Retirement System
54 Regional Drive, Concord, NH 03301
Phone: (603) 410-3500 — Email: info@nhrs.org

Learn More

There are several ways for members to learn more about NHRS and stay abreast of issues alfecting their retirement.

Sign up for email updates to receive
news releases, newsletters, and oth-
er important nolices from the retire-
ment system.

My Account

Members and retirees may access their
personal account information online, in-
cluding account balances, demograph-
ics (i.e. address, phone number, email),
and beneficiary informalion.

Education Sessions
NHRS offers member education ses-
sions throughout the state, as well as
online. During these general information
programs, members of all ages and in
various stages of their career will receive
a basic overview of NHRS benefits.

The Mew Hampshire Retirement Syslem (MHIRS) is governed by Mew Hampshire RSA 1C0-A, the iules and regulations promulgated by the NHRS Board of Twistees, and Federal laws including the
Internal Revenue Code. NHIRS also implements policies adopled by the Board of Truslees. These laws, rules, regulations and policies are subject 1o change. Even though the goal of MHRS is 1o
provide information thalis current, correct and complete, NHRS does nol make any represenlation of warranly as lo the current applicabilily, accuracy or compleleness of any information provided in this
publication. This publicalion is intended 1o provide general information only and should not be censtrued as a legal opinion or as legal advice. Members are encouraged 1o address specific queslions
regacding NHRS with an MHRS representative. In the event of any conllici belween this publication and the laws, iules and regulations which governn NHRS, the laws, rules and requlations shall prevail,
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BOARD OF SELECTMEN
Linda T. Murray, Chairman
Sarah M. Silk, Vice Chairman

. . ) Q. David Bowers
J" Brad Harriman
/O/JM?, 0/// David A. Senecal
¢

www.wolfeboronh.us [T)OWN MANAGER
avid W. Owen

ACKNOWLEDGEMENT

, , acknowledge
(Employee Name)(Please Print)

receipt of the Town of Wolfeboro Revised Personnel Policy, as amended by the Board of
Selectmen on May 7, 2014. T understand that it is my responsibility to familiarize myself

with its contents, and will consult my supervisor with any questions.

Employee Signature ~ Date

(This form is to be retained in the employee personnel file.)
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