






Updated 02/20/2020 

GREAT HALL USE REQUEST 

Please check the items you will be using or needed for your event. 

□ Name of Users __________________________________  

□ Date of Event: _________________ Day______________ 

□ Start Time of Event: _____________End Time__________  

 

Applicant must have someone to be trained by Town Staff for the 

correct operation of the rear door locks, balcony access, location 

of light switches, and use of the P/A System.  
 

□ Sound System – (Training By Staff Required)  

The Group must provide a trained board technician that has been approved by 

the Town.   

□ Balcony Access – (Training By Staff Required)  

□ Projector System – (Training By Staff Required) 

□ Tables (8’ rectangle) - How many tables? _______ 

 We have 7 tables available. (Group must supply tablecloths) 

 Please use other side of sheet to show the table & chair setup.  

□  Chairs 

 Please use other side of sheet to show chair setup.  

□ How many chairs? ___________ 

Kitchen 

□ Convection Oven 

□ Warming Cabinet 

□ Refrigerator  

□ Freezer 

□ Ice Cart 

□ Microwave     




